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0 IIKOJbHOM OUO0JMOTeYHOM (pOHIe YUeOHUKOB, MopsaKe ero ¢GopMHUpPOBaHMS,

ydera, HCIO0JIb30BAHUA U 00ecrie4eHUsl COXPAHHOCTH
MOBY COLI Ne 49 um. H.!. KonapareHnko

1. O0mme nonoxkeHust
1.1. Hannoe Ilonoxenue pazpabotaHo B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit ®enepauuun», @3 ot 29.12.94 Ne 78-D3 «O
oubnuoreynom neney, Ilpukazom MunucTepcTBa KyibTypbl Poccuiickoit ®enepauuu ot 8
okTs10ps 2012 rona N 1077 «O6 yrBepxkaenun [lopsiaka yuera JOKyMEHTOB, BXOJSIIUX B COCTaB
oubmuoreynoro ¢ounna», I[lucekmoM MuHnucrepcTBa o0Opa3zoBanus u Hayku Poccuiickoit
®deneparuu ot 08.12.2011r. Ne M/I-1634/03 «O06 ucmoib30BaHUH YI€OHUKOB B 00pa3oBaTeIbHOM
mpoueccey, a Takke Ycrasom MOBY COHOI Ne 49 wm. H.M. KongpareHko u Ipyrumu
HOPMAaTUBHBIMM  MPaBOBBIMH  akTamu  Poccuiickoit ~ Denepaiyu,  perjaMeHTHPYIOLUMMHU
JESITeIbHOCTh OpraHU3alni, OCYIIECTBIISIONNX 00pa30BaTEIbHYIO NS TEIbHOCTb.
1.2. Hacrosimee Ilonoxenne o MmKombHOM OubnuoredHoMm ¢ouae (mamee - I[lomoxkeHue)
orpeeNsieT MOPAI0K yueTa OMOaoTeyHoro (oHma U MeXaHu3M (HOPMHUPOBAHUSA, COXPAHHOCTH U
NPEJOCTaBICHNUs B IOJb30BAaHUE YUYEOHUKOB, Y4YEOHBIX MOCOOUH, Y4yeOHO-METOIUYECKUX
MatepuanoB oOydaromumcs MOBY COII Ne 49 um. H.M. KonmpareHko (nmamee - IKoia),
OCBavMBAIOIIMM  OCHOBHBIE  OOpa3oBaTelIbHBIE MpOrpaMMmbl B Tpeaenax  (eaepanbHbIX
rOCYJIapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, A TAKXKE 3aKPEIUISiET OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTeIbHON J1€ATEIHOCTH.
1.3. IlonsTus, ucnonszyemsle B [lonoxenun:
Yueonux - yuebnoe mzganue, cogeprkaiiee CHCTEMaTHUECKOE U3I0KEHHE YU4eOHOW TUCIIUIUIUHBL,
COOTBETCTBYIOIIee yueOHOU MmporpaMMme 1 OQUIHAIBHO YTBEP)KIACHHOE B KAYECTBE JAHHOTO BHJA.
MoxeT ObITh Mpe/ICTaBIIEH B IE€YaTHON U 3JIEKTPOHHOH (opMme.
Yueonoe nocobue - yuebHOe wu3gaHUWE, AOMONHSAIONICC WIM 3aMEHSIONIEE YACTHUYHO, WIHU
MOJTHOCTBIO Y4eOHUK, O(UIIMATIBHO YTBEPKICHHOE B KAUeCTBE JAHHOTO BHIA.
Pabouas mempaos - yueOHOe TMOcoOMe, HMEKIIee OCOOBI JUIAKTUYECKUN —ammapar,
CHOCOOCTBYIOIINI CAaMOCTOATENBHON padoTe 00yUaromerocs HaJ OCBOSHHEM y4eOHOTo TpeaMeTa.
Yueono-memoouueckue mamepuanvt - COBOKYIHOCTh MAaTEpPHAOB, B TIOJTHOM OOBEMeE
o0ecrneynBaroIuX MpernoiaBaHue JTaHHOW JUCHMIUIMHBL (aTJIachl, KOHTYpHBIE KapThl, MOYPOUYHOE
IUIAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUI, CIIpaBOYHbIC W3JaHUs, paboure IpOrpaMMBbl U T.1I.).



Cpeocmea o00yuenua u eocnumanusa - Jpyrue WCTOUYHUKM Yy4eOHOM uH(popManuy,
NpeoCTaBIsIeMble 00YJaroIMMcs B X0/1e 00pa30BaTeIbHON JeSTEIbHOCTH.

1.4. Lensto Hacrosimero IlomoxeHuss sBIsS€TCS CO3JaHUE YCIOBUM Ui MaKCHUMAJIbHOTO
obecrieueHus y4eOHOM JuTepaTypod OOydYarolUMXCs IIKOJIbI, IOBBIIIEHHE OTBETCTBEHHOCTH
MI€/1arOrMYECKOr0 KOJIEKTUBA U CEMbH 32 MPAaBUIIbHOE, PALIMOHAIBHOE MCIIOJIB30BaHUE IIKOJIbHBIX
y4eOHUKOB, OpraHu3anusi paboThl Ccpeau OOYYalomUXCsl M WX POJUTENICd MO BOCIHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K yUYCOHUKY.

1.5. Yyer noxkymeHTOB O6uOIMOTE4YHOro (hOHJA SIBISAETCS OCHOBOW OTYETHOCTH U IUIAHWPOBAHUS
JeSITENPHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEUSHUIO €T0 COXPAHHOCTH.

2. ®opmupoBaHue (PoHAAa y4eOHHUKOB M NOPSAAOK y4eTa (poHAa y4eOHOI JuTepaTypsbl

2.1. KommuiekroBanue yueOHOro hoHna OMOTMOTEKH LIKOJBI MPOUCXOAUT Ha OCHOBE €KETOJTHO
yTBepxkIaeMbIx DenepanbHbIX MepeuHell yueOHUKOB, pEKOMEHJOBAHHBIX K MCIOJIB30BAHUIO TPU
peanu3aluyd  MMEIOIMIMX TOCYIApCTBEHHYIO aKKpPEAWUTAIMIO O00pa3oBaTelbHBIX IPOrpaMM
HAuaJIbHOrO  OOLIEro, OCHOBHOrO OOIIEro, cpegHero oomero o0Opa3oBaHus, IepeyHei
OpraHu3alyii, OCYUICCTBIIONMX BBIMYCK Y4YeOHBIX MMOCOOMH, KOTOpBIE JIOMYyCKaloTCA K
MCTIOJIB30BAHUIO NP PEATH3ALUHN UMEIOIIUX FOCYIaPCTBEHHYIO aKKPEAUTAIHIO 00pa30BaTeNbHBIX
nporpamMM. ExeroqHo yTBepkaaercs nepeueHb yueOHHKOB M yueOHbIX ocoOuil 00pazoBaTeIbHON
OpraHu3aluu.

2.2. O6pazoBaTtesbHas OpraHU3aIsl CAMOCTOsITENIbHA B BBIOOPE U ONpeIeNICHUN:

* KOMIUIEKTa Y4YeOHMKOB, Yy4YeOHBIX MOCOOMH, Yy4eOHO-METOAMYECKHX MAaTepHaoB,
o0ecreynBaONMX MPernoJaBaHue yueOHOro npeaMera, Kypea, IUCIUILTUHBL (MO Is);

* cpeacTB 00y4eHUs M BocruTaHus. BeIOOp cpencTB oOyueHHs ¥ BOCIUTAHUS ONpEeNnseTcs
cneun(pukoil copepxkanus 1 GopMoi opraHu3anui 00pa3oBaTEIbHON A TEIBHOCTH.

2.2. Tlomomnenue yweOHOoro ¢oHma oOecreuynBaeTCsl 3a CYET CPeACTB  (enepaitbHOro,
PETMOHANBHOTO, MyHHLIMIAIBHOTO OrokeToB (cT.35, m.2 @enepanbHoro 3akoHa «OO6
obpazoBannn B Poccuiickoii ~ ®epepanun»); HWHBIX  UCTOYHUKOB, HE  3allPELICHHBIX
3akoHOATeNbCTBOM P®, B T.u. 0€3BO3ME3IHOTO IOXEPTBOBAHUS (U3MUECKUMU  W/HIH
IOPUINYECKUMH JIUIIAMH.

2.3. B nensax obecriedeHust o0y4aromuxcs yueOHMKaMM, YUY€OHBIMHM MOCOOMSMHU IIKOJIA MOXKET
B3aMMO/ICHICTBOBATh C IPYTMMHU O0I€00Pa30BaTEIbHBIMUA OPraHU3aMsIMH pailoHa, YTIpaBlieHHEM
o0pa3oBaHusl.

2.4. HemocpenCTBEHHOE PYKOBOJCTBO M KOHTPOJb PabOTHI MO CO3/aHHIO M CBOEBPEMEHHOMY
MIOTIOJIHEHUIO OMOIMOTEYHOro (POHAA IIKOJIBHBIX YYeOHUKOB ocyuiecTBiseT aupekrop MOBY
COLI Ne 49 um. H.U. KonapareHko.

2.5. [lomyckaercs MCHOJb30BaHHE Yy4yE€OHO-METOAMYECKMX KOMIUIEKTOB, BXOJALIMX B
@enepanbHbll  TepeyeHb Y4eOHHMKOB, corjacoBaHHBIX Ha [legarormdeckom coBeTe |
YTBEP)KJICHHBIX MTPUKA30M TUPEKTOPA IIKOJIBI.

2.6. Insa s¢p¢dexTuBHON opranuzanuu o0pa3oBaTEIbHON JAEATENbHOCTH MCIIONIBb3YeTCsl yueOHO-
METOAMYECKOe 00ecreyeHre U3 OJTHON MPEAMETHO-METOIUUECKOM JIMHUH.

2.7. Tlponecc paboTsl mo (opmupoBaHuio (HoHIA YUYEOHON JTUTEPATyphl BKIIOYAET CIETYIOLINE
STambl:

* paboTa memarormyeckoro kosuiektuBa ¢ @DenepanbHbIM - TEpEYHEM  YUEOHMKOB,
PEKOMEHIOBaHHBIX (JOMYIIEHHBIX) K HCIOJIb30BAaHUIO B 00pa30BaTEIbHBIX OPraHU3aIMsAX;

* IOArOTOBKA CMHUCKA YY€OHUKOB, INIAHUPYEMBIX K UCIIOJIB30BAaHHIO B HOBOM YYEOHOM Trojy;

* TIpeJoCTaBlICHUE CIHMCKa ydeOHHMKOB IlemarormueckomMy COBETy Ha COTIJIaCOBaHHE W
YTBEP)KICHUE;

* JMarHoCTHKa YPOBHSA OOECIEYEHHOCTH OOydJamomuxcs ydeOHOM JuTeparypoil Ha
CIICAYIOUINH Y4eOHBIN T0Jl B COOTBETCTBUM C KOHTUHIEHTOM OOYyYaroIMXCs, COCTaBICHHUE
MEPCIEKTUBHOTO TIaHA KOMIUIEKTOBAaHUS yueOHOro (oHxa;

* odopmieHne 3aka3a yuyeOHHUKOB U YUEOHBIX MOCOOMI B COOTBETCTBUHU C YTBEPKIACHHBIM



CIIMCKOM Y4E€OHHKOB U IUTAHOM KOMILICKTOBAHUS;
* TMPOBEJCHME AyKIMOHA M 3aKIIOYCHHE JOTOBOPA C IOCTABLIMKOM O 3aKymKe y4eOHOU
JUTEPaTYpBI;

* IpPHEM U y4eT BHOBb IOCTYIUBIIEH y4eOHOHN INTEpaTyphl B OMOIHMOTEKY.
2.8. bubanoreuynsii (GoHA MIKOJBHBIX YYEOHWKOB YUYHUTHIBACTCA W XPAaHUTCS OTAEIBHO OT
OCHOBHOTO (hOHJIa IIIKOJILHOW OMOTMOTEKH.
2.9. K oubnuomeunomy ¢pondyyueonoit rumepamyput (yaieoHomy QoHIY) OTHOCSATCS YICOHHUKH,
yueOHble mocoOus, opdorpaduyecKkue ClIOBapH, MaTreMaTHYeCKHe TaONuIbl, COOPHUKH
yIpakHEHUH U 3a7a4, IPAaKTUKYMbl, KHUTU JUIS YTCHUS, XpPECTOMAaTUuH, paboyre TeTpaau, aTiachl,
KOHTYpHblE KapThl B II€YaTHOM M DJJIEKTPOHHOM BHJE, COJEpXKaHHWE KOTOPBIX OTBEYaET
TpeOOBaHMIM roCyJ1apCTBEHHBIX 00pa3oBaTENbHBIX CTaHJIapTOB, o0ecTeYnBaOIINX
NPEEMCTBEHHOCTh M3YYEHHUS JUCHHUIUIMH W CHUCTEMaTHU3WPOBAaHHBIX IO 00pa30BaTeNbHBIM
00JIaCTSIM.
2.10. JlokymeHTbI, BKJIOYaeMble B (oHJI Oubimorexku, mapkupyrorcs. [Ipu 3ToM MOryT ObITh
MCIIOJIb30BAHBI IITEMIIENIH, KHIDKHBIC 3HAKH, WHIWBUIAYAIbHBIC IITPHUXOBBIC KOJBI, TPYrHe BUIbI
MapKHUPOBKHU.
2.11. JIoKkyMEHTHI TIOCTYMAIOT B OMOIMOTEKY U BKJIIOYAIOTCS B OMOMMOTEUHBIH (OHA B pe3ysibTare
MOCTAaBKHU 00S3aTEIBHOTO JK3EMIUIAPA, MOKYNKH (TOAMUCKH, OOMEHa, JapeHHsl, OXKEepTBOBAHUS,
KOIIMPOBAaHUS OpUTMHANOB M3 (poHma OmbanoTexku). JJOKyMEHTHI, NMOATOTOBIEHHBIE K MPUEMY B
O6ubMoTeyHbIN (HOHJ, MOJIBEPratoTCs NEPBUYHON 00pabOTKe U MHIMBUIYAIbHOMY YUETY.
2.12. JIokyMEeHThl NPUHHUMAIOTCA IO IEPBUYHBIM YUYETHBIM JOKYMEHTaM (HakKJIaJHas, aKT),
BKJIIOYAIOIIUM CITUCOK MOCTYIICHUI.
2.13. IlpuemM JOKYMEHTOB, MOCTYNAIOMMX B OHOIMOTEKYy O€3 NEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me31HOI OCHOBE (00s13aTeIbHbIE SK3EMIUISPHI, JAEMO3UTHBIE SK3EMILIPhl MEXITyHAPOTHBIX
opranuszanuii, Oe3BO3Me3/lHbIe MOCTYIUICHUS M3 HEM3BECTHBIX U AHOHUMHBIX HCTOYHUKOB),
oopmIsieTcs aKToM 0 pueMe JTOKYMEHTOB.
2.14. IlpuemM TOKYMEHTOB, MOCTYMAIONINX B OMOIMOTEKY OT IOPUINYECKOTrO, (PU3UUECKOTro JINIA B
BUJIC Jlapa C yKa3aHHWEM €ro Ha3Ha4yeHUs Uil MONoJHeHus OubimoredHoro ¢ouHna, opopmisercs
JIOTOBOPOM ITOKEPTBOBAHUS B COOTBETCTBUM C I'pakmaHckuM konuekcoM Poccuiickoit ®@enepanuun
(ct. 574, 582).
2.15. IlpueM AOKyMEHTOB OT 4YHTaTeled B3aMEH YTEPSHHBIX W IMPHU3HAHHBIX PaBHOIICHHBIMU
yTpaueHHBIM, O(OpMIIAETCS aKTOM O TMpHEéMe JOKYMEHTOB B3aMEH YTEpsSHHbIX. B akre
yKaszbIBaeTcss  (paMuiaus, HMHUIUAIBI  YHUTATEeNsl, CBEACHHS 00 yTepSHHBIX  HM3JaHUSIX
(perucTpamoHHBIN HOMEp, KpaTkoe OmOimorpaduyeckoe ONMCcaHue M3/aHus, [IeHA) CBEICHHS O
NPUHATHIX U3AHUAX (KpaTkoe Oubimorpaduueckoe OmucaHue U3IaHus, eHa), TOAIICH YUTATeIs
Y IPUHUMAIOILEH CTOPOHBI.
2.16. Yuér OubnmoreuHoro ¢oHaa y4yeOHON IUTepaTypbl OTpa)kaeT IMOCTYIUICHHE, BBIOBITHE,
o0myro BennuuHy (oHIa y4eOHHMKOB, M CIYXHUT OCHOBOH €ro MpaBWJIbHOTO (popMupoBaHuS,
IIEJIEBOTO MCIOJIB30BAHUS U COXPAHHOCTH, OCYLIECTBICHHUS KOHTPOJIS 32 HATMYMEM U JABHKEHUEM
y4eOHUKOB.
2.17. Ilpouecc yuera OMOIMOTEYHOro (POHAA YUEOHMKOB BKJIIOYAET: IPUEM, IITEMIICICBaHUE,
PETUCTpAIMIO MOCTYIICHHUS, paclpeieieHus] TI0 KilaccaM, BBIOBITHS, a TAKXKE MOJIBEJICHHE UTOTOB
IBUKEHUS (POHIA M €ro MpOBEpPKY.
2.18. Bce omepanuu mO y4yeTy MPOU3ZBOAATCS OMOIMOTEKapeM, CTOMMOCTHBIM y4YeT BeIeTCs
Oyxranrepueid mKojibl. MHBeHTapusauusi ydeOHOro (OHIa M CBEpKa JAHHBIX OMOIHMOTEKH M
OyXraJiTepuu IPOBOJUTCS €KETOHO.
2.19. Yuyer y4eOHOI JUTEpaTyphl OCYHIECTBISIETCS TPYIIOBBIM CIIOCOOOM U BeneTcs B «KHure
cymmapHoro yderay (manee - KCY) u (wmm) snekrponHom Buzme. KCVY yuyeOHHKOB XpaHUTCS B
OuOINOTEKE MMOCTOSHHO.
2.20. KCVY cocTout u3 Tpex yacTeu:
Yacte 1. Iloctymienue B ¢ona. B aTy yacTe 3amuceiBaercsi o0Iiee KOJIMYECTBO MOCTYHMHBIIHUX
y4eOHHUKOB U UX CTOMMOCTH C O0s3aTeNbHBIM yKa3aHHEM HOMepa M JaThl CONPOBOIUTEIHLHOTO



nokyMmeHTta. Homep 3anucu exeronHo HaunHaeTcst ¢ Ne 1 1 uaér o nopsaxky rnocTyIuIeHUH.
Yacte 2. BpiObiTue u3 ¢onma. B 3Toil yacTu 3amuChIBAalOTCS HOMEpa aKTOB HA CIHCaHUE
yu4eOHHMKOB C YKa3aHUEM JaTbl YTBEPKACHHUS aKTa U OOILIEr0 KOJMYECTBA CIUCAHHBIX YUEOHHKOB
Ha oOmiyro cymmy. Hymeparus 3amnucei o BHIOBIBITUX W3JaHUAX U3 T0J1a B TOJ] POIOIHKACTCHL.
Yacte 3. Urtorn yuera aswkeHus (oHIOB. B TpeTheil yacTu 3amuCHIBAIOTCS MTOTU JBHXKEHUS
¢doHa yueOHUKOB:
* o0Iee KOJIMYECTBO MOCTYNHUBIINX YUSOHUKOB 3a TEKYIIUH TOJl, HA CyMMY;
+ o0Iee KOJIMYECTBO BHIOBIBIINX YUEOHMKOB 32 TEKYIIMIA T0Jl, HA CYMMY;
* o0mIee KOJIMYeCTBO YUeOHUKOB, COCTOSIIMX Ha yueTe Ha | sHBaps MOCIEAYIOLIero roja, Ha
CyMMy.
2.21. WunuBuayaneHbI (TPYINIOBOM) y4eT Y4eOHHMKOB OCYIIECTBIIAETCS B KapTOTEKE yueTa
y4eOHUKOB Ha KaTaJOo)KHBIX KapTOYKaxX CTaHAApTHOrO pasMmepa. Ha kaprouke ykas3bIBaeTcs
pEerucTpanoHHbBId HOMep, OmbOiauorpaduueckoe ONMUCaHHWE Y4eOHHMKA, CBEJCHUS O KOJIMYECTBE
MOCTYNUBIINX YYeOHUKOB C yKazaHHEM LieHbl. [Ipu HEOHOKpAaTHOM IMOCTYIJICHUH y4yeOHUKa, He
UMEIOIIEM OTJIMYHUM, KpoMe rofia M3JaHus M LIEHbl, BCE MOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecim ke B ydeOHUKEe BHECEHBI IOTIOJTHEHHUS U U3MEHEHH, TO Ha HETO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTCsl B YYETHYIO KapTOTEKY IO Kiaccam, a BHYTPH KJIAcCOB — TIO
npeameram. [locie cirmcanus BceX y4eOHUKOB KapTOYKU W3BIMAIOTCS M3 KAPTOTEKH.
222. VYdyery mnojjiexaT Bce BHUAbI Y4YeOHHMKOB U Y4eOHBIX mocobuil. Paboume Terpany,
IUJAKTUYECKHE Marepuaibl, TaONUIbl, MPOMHCH, KOHTYpPHBIE KapTbl, aTJIachl SBISIOTCA
JOKYMEHTaMH BPEMEHHOTO XapaKTepa.
2.23. Ha npuHSATHIX EPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOAUTCS 3aIMCh, OATBEPKIAIOIA,
YTO MOCTYMHUBIINE JOKYMEHTHI MPUHATHI B OMOIMOTEUHBIH (OHI Kak B OOBEKT 0COOO IIEHHOTO
IBUXKUMOTO umyiecTa (nanee - OL[/IN) wnu kak B 00BEKT HHOTO ABUKHUMOTO UMYIIECTBA.
2.24. TlepBuuHbIE y4YeTHBIE NOKYMEHTHI, MOATBEp)KIAIOUINE (DAaKT MOCTYIUICHHS, NEpeaaroTcs B
OyXrajuTepuio /Ui BKIIOUEHHs B yueT OubimoreyHoro (onma.
2.25. ExxekBapTaibHO, MpH yclloBUM u3MeHenus coctaBa OLJIU, cBenenust 06 ob1iem KoanyecTe
U CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOMMOTEUHOro (oHAa, KaKk 0OBEKT 0co0o
[EHHOT'O JIBKMMOTO UMYILECTBA, IEPEAAIOTCS yUPETUTEIIIO.
2.26. B3ameH YyTepsHHBIX WM HCIOPYCHHBIX YYEOHHUKOB MPUHUMAIOTCS JIpyrHe KHUTH,
HEOOXOAMMBIE IIKOJe. Y4YeOHMKH, YTEepsHHbIE M TPUHATHIE B3aMeH, y4uThiBaloTcs B «Terpamm
ydera KHHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YHTATENICH B3aMEH YTEPSTHHBIXY.
2.27. Yyer BKIIOYAET PETUCTPAIMIO MOCTYIUICHUS TOKYMEHTOB B OHONMOTEYHBIH (OHA, HX
BBIOBITHA U3 (DOHNIA, UTOTOBBIE TAaHHBIE O BeTUYHHE (00beMe) Bcero OMbIMoTeyHoro (GhoHaa U ero
MOJIPa3/IeIoB, CTOUMOCTH (POoHAA.
2.28. OcHoBHbIE TpeOOBaHUS, MPEIbIBIAEMbIE K yueTy oubinoreunoro donna:
*  TIOJIHOTA U JOCTOBEPHOCTH yUETHON MH(POPMALIUH;
*  OIEPaTHBHOCTE;
*  JIOKYMEHTHpPOBaHHOE O(OpMIIEHUE Ka)JIOT0 MOCTYIUICHUS B ()OH M Ka)JIOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTh TIpUeMOB M (OpM Yydera, HX HaJISKHOCTh IpPU MapaUIeTbHOM
HCIIOJIB30BAaHUU TPAJAULIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUN yUeTa;
*  COOTBETCTBHE HOMEHKJATYphl MOKa3aTeneil ydera (OHOA aHAJIOTMYHBIM ITOKA3aTENsIM
rOCy/IapCTBEHHON OMOIMOTEYHOW CTATUCTHKHU.

3. Ilopsanok BbIAa4M U BO3BpaTa y4eOHUKOB
3.1. Tlopsnok monb3oBaHus y4eOHOU nuTepaTypoir ompenensercs [lomoxennem o OubamoTeke,
[TpaBunamu nosabp3oBaHust OMOIMOTEKOM 1 JaHHBIM [lonokeHHEM.
3.2. K oOyuaromumcs, OCBaMBalOIIMM OCHOBHBIE 00Opa3oBaTeNbHBIE MPOTPaMMBI B Ipeaesax
(benepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSATCS:
* 0oOyuaromyecs, OCBaUBaIOIUE IPOrpaMMy Ha4aJIbHOTO 00IIero oOpa3oBaHus;



* o0yuaromyecs, OCBauBaIOIIME IPOrpaMMy OCHOBHOT'O 00OIIEro 0Opa3oBaHMs;

* o0yuaromecsi, OCBaUBaIOIINE MPOTPaMMy CpPETHET0 OOIIEero 0Opa3oBaHMsL.
3.3. IlIxoma OecmimatHO obecneunBaeT OO0ydYarolMXcsl Yy4eOHMKaMu, Y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBMH C  (efepaibHBIM IEepeyHeM y4eOHHUKOB,
PEKOMEHOBAaHHBIX (JIOMYIIEHHBIX) K MCIIOIB30BAHHUIO MPU PEATH3ALNN UMEIOLINX aKKPEIUTAIIHUIO
00pa30oBaTeNbHBIX MNPOrPaMM HAYaJIbHOTO OOINEro, OCHOBHOIO OOIIEro, CpeaHero oomiero
oOpazoBaHusi B Tmpenenax (eaepanbHbIX TOCYJapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHIApTOB.
Obecnieuenne 0OyyaromMXCs YKa3aHHBIMU M3JaHUSAMM OCYIIECTBISETCS 3a CYET MW3JIaHMH,
UMEIoNMXcsl B (OoHAE IIKOJIbHOW OubOmnoTekn. bubmmoreunslid (GoOHI €XEroaHo MOMOJIHIETCS
HEOOXOAMMBIMH YUeOHUKAMHU, YYEOHBIMH B y4eOHO-METOINYECKIUMH OCOOUSIMH.
3.4. YuebHas nuTepaTypa UCIOJIb3YETCS HE MEHee 5 JIeT, HO Mpu cooTBeTcTBUU DenepaibHOMY
crangapty u denepaibHOMY MEpPEUHIO yUYEOHMKOB MOXKET MCHOdb30BaThes 10 10 jer (mucbMo
MunucrepcrBa oOpasoBanust u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHuku, yuyeOHbIE TOCOOMS M yueOHO-METOIMYECKHE MaTepuaibl, HeoO0XOAUMbIe
o0yyaromuMcsi JUIsi OCBOCHHSI YYEeOHBIX TMPEIMETOB, KYypCOB, IUCHMIUIMH 3a MpelesaMu
(benepanbHBIX  TOCYNApCTBEHHBIX  O0Opa30BaTENbHBIX  CTAHAAPTOB, POIUTENH  (3aKOHHBIC
MPEJCTaBUTENH) TIPUOOPETAIOT CAMOCTOSATENHHO.
3.6. JleTsiM-uHBaJIMAAM U JIETSIM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbs, 00yYaromuMCs Ha
JIOMY II0 OCHOBHBIM 00I€00pa30BaTeNbHBIM MPOrpaMMaM C HCHOJIb30BAHUEM JAUCTaHIIMOHHBIX
00pa3oBaTENbHBIX TEXHOJOTUI Ha MEPHO]] MOJYyUYeHHsT 00pa30BaHUsl YUCOHUKH MPEIOCTABIISIOTCS
B IIOJIb30BaHKE OECIUIATHO.
3.7. YueOHuku, yueOHbIC MOCOOMS M y4eOHO-METOJMUYECKUe MaTepuaibl (pabodyue MporpaMmmsl,
MOYPOYHOE TUIAHUPOBAHUE, METOJMUYECKUE MOCOOUS U T.II.) JUISL JIMYHOTO IOJIb30BAHUS yUUTEIS
IIKOJIBI TIPHOOPETAIOT CaMoCTOsTeNbHO. EcCiii JaHHbIe M3MaHUS MMEIOTCS B HAaIMYUHM B (OHIE
O6ubIMOTEKH, YUUTENd 00€CIICUNBAIOTCS UMU B €IMHUYHOM 2K3eMIUIsIipe OecIiiaTHO.
3.8. YueOHMKH, y4eOHBIE U Y4EOHO-METOAMUYECKUE IOCOOHS MPEJOCTABIAIOTCS O0yYaromuMCs
IIKOJIBI B JINYHOE MOJIb30BAHUE MO OJHOMY KOMIIJIEKTY CPOKOM Ha OJMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoi CpoK 0Oy4YEeHHUS OHHM pacCUUTaHbl. BTOpO KOMITIEKT Y4eOHHMKOB MOKET OBITh BBIJAH IO
3afBIICHUIO POJUTENCH B CBS3M C YXYAIIEHUEM 3J0pPOBbs OOYyYaroIlerocss MpH HATIUYUU
CBOOOJIHBIX 3K3EMIUISIPOB B OMOIHMOTEKE.
3.9. Ilepexn Hauanmom ydeOHOro rojaa OMOIMOTEKapb BBIIAET YUYEOHMKH Ha KIJIACC KIACCHBIM
pykoBoautensMm 1-11 kiaccoB mo rpaduky, YTBEpKACHHOMY AHWPEKTOPOM MIKOJIBI. Beimaua
yueOHOH TUTepaTyphl KJIACCHBIM PYKOBOAUTENSIM (pukcupyercs B «KHuUre BoIAauM yueOHUKOBY» H
MOJTBEPKAAETCS TOANUCHIO KIACCHOTO PYKOBOIMTEIS.
3.10. OGyuaromuecs IKOJIBI MOTYYaroT YYeOHUKH U yueOHbIe mocobus u3 ¢oHga Oubimoreku y
KJIACCHBIX PYKOBOJHTEJEH B Hadaje yd4eOHOro roga. Brigaua ydyeOHUKOB M y4eOHBIX MOCOOMIA
poautensM 1-X KiaccoB U o0yyaromumces 2-9 KiaccoB (pUKCHPYETCs KIIACCHBIMH PYKOBOJUTEIISIMH
B «BemomMocTH BbIIauM U BO3BpaTa yUeOHUKOBY» U MOATBEP)KIAAETCS JIUYHON MOJIMCHIO OJHOTO M3
ponuteneit oOydatomerocst B 1 kimacce, a Bo 2-11 kimaccax - JTUYHON MOANMUCHI0 00YYarOIIETrOCs!.
«BenomocTH BeIZJauu U BO3BpaTa y4eOHUKOB» XpaHsATcs B Oubmuoteke. KiaccHble pyKoBOAUTEIN
1-11 xmaccoB mpoBOIAT Oeceqy-MHCTPYKTaX OOYyUalOIIMXCsl CBOEro Kiacca M UX POAMUTENEH
(3aKOHHBIX MPEICTaBUTENIEH) O MPaBUIIaX MOJIb30BAHUS yUCOHUKAMH.
3.11. B UCKIIOYUTEIBHBIX CIy4asx oOydaromuecs: (JODKHHKH, BHOBb NMPHUOBIBIINE, a TAKKE IS
noarotoBku k OI'D um EI'D, Ha nerHee oOydeHue) MmosydaroT Y4eOHUKH Yy OHOIMOTEKaps.
VYuebuuku st moaroroBku k OI'D m EID oOyuarommmces 9-x m 11-X KiaccoB W BHOBb
MPHUOBIBIINM BBIIAIOTCS TOJBKO MPU HaIM4YMM MX B OuOmmoreke. Bbimaga HEoOXOAMMBIX
yu4eOHMKOB Ha JIETHHH nepuo] (GUKCUpYeTCsl B YUTATENbCKUX (HOpMYIIspax Mo JIMYHYIO MOIIHUCH
00yJaroImxcsl.
3.12. Y4eOHUKH MOTYT OBITH BbIIaHbl KaK HOBBIE, TaK M UCIIOJIb30BAHHBIE paHee. B TeueHue oaHoi
HesleIn 00yYarolecs J0JKHBI IPOCMOTPETh BCE YUeOHHUKH U yueOHbIe TOCOOus, BBIITaHHBIC UM B
auyHOe Tmosb3oBaHMe. Ilpum oOHapyXkeHHu Ae(PeKTOB, MEIIAIOMIMX BOCHPUATHIO Yy4eOHOTro
MaTepuasia (OTCYTCTBHUS JIUCTOB, TMOPYM TEKCTa) OOYYAIOUIMICS WM €ro poauTenu (3aKOHHBIC



MPEJCTaBUTEIN) MOTYT OOPAaTHTHCS B OMOIMOTEKY AJI 3aMEHBI €ro JPYyruM. YUeOHUK MOXKET ObITh
3aMEHeH IpHu ero Hanuuuu B ponne 6ubmmoreku. 1o ucreyeHnn ykazaHHOTO CpOKa MPETEH3UH TI0
BHEIIHEMY BUJIY M KauecTBY yuyeOHHMKAa OMOIMOTEKOM HE NMPUHUMAIOTCS, @ OTBETCTBEHHOCTDH 32
oOHapy>KeHHbIe JIe(eKThl B CHAaBAEMBIX Y4eOHHMKaX HECeT TOT OOydalomIMiCs, KOTOPHIH HMHU
TMI0JIH30BAJICH.
3.13. B koHie ydeOHOro rojma W Mmpu Mepexoie oOydyaromierocs B T€YCHHE Y4eOHOro rojma us3
IIKOJIBI B JIPYT'yI0 00pa3oBaTENIbHYIO OpraHU3alfio y4yeOHUKH, y4yeOHble mocobus, pabouune
TEeTpagd W Yy4eOHO-METOIUYECKHWE MaTepHajbl, NPEJOCTABICHHBIE B JMYHOE IOJIb30BaHHE
o0yyaroImuxcs, BO3BpallaloTcsd B OMONMMOTEKY HIKOJBL. B ciyuae mopuu wim yrepu ydeOHMKA,
y4eOHOro mim y4yeOHO-METOAMYECKOrO MOcOoOus, MPeIO0CTaBICHHOTO O0yYaroleMycsl B JIMYHOE
M0JIb30BAHUE, POAUTENH (3aKOHHBIE MPEACTABUTENN) 00s3aHBI BO3MECTUTH YIIEpO U BEPHYTH B
O6uOIMOTEKY HOBBII yueOHHUK.
3.14. OOGyuaromuecs: BBITYCKHBIX KJIACCOB MEpe]] MOITYYEHHUEM JOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00513aHbI MTOJTHOCTBIO PACCUUTATHCS C OMOINOTEKOH (110 0OXOJHOMY JIUCTY).
3.15. Bo3BpaT yueOHUKOB B KOHIIE Y4€OHOTO TOfla OCYIIECTBIIAETCS MO IpadHKy, COCTABICHHOMY
3aBeyromeil OWOMMOTEKOW | YTBEPKIEHHOMY JHPEKTOpoM IIKoibl. IlpueM y4yeOHHMKOB
TIPOU3BOJIUTCSL:

* ot obyyvaroummxcs 1 - 8, 10 kimaccoB - KIIACCHBIMU PYKOBOAUTEIISIMH;

* ot obyvaromuxcst 9 u 11 kiaccoB - 3aBenyronieli OMOIMOTEKON COBMECTHO C KJIACCHBIMH

pykoBomutensmu. KiaccHblii pykoBoautens obecnieunBaet 100% sBKy 0Oydaromuxcsi co
BCEMH Y4eOHHKAaMU B COOTBETCTBHH C TPaPUKOM.

3.16. OOyuwaromuecs 00si3aHBI CHaTh YYEOHHKHM B IIKOJBHYIO OHOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOILIEM €TUHBIM TPEOOBAHUAM 110 UX UCHOIB30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Yy4eOHNKOB M3 0M0/IM0TEYHOrO oHIa

4.1. CpoK UCTIONIb30BaHHS yUeOHUKA HE MEHEE TISITH JIET.
4.2. BeiObiTHE Y4eOHUKOB U3 (POHIA OMOTUOTEKH MPOU3BOAUTCS IO MPUUNHAM:

* BeTXOCTH ((pu3nyecKuit U3HOC);

*  YCTapesioCTH MO COJEPIKaHHUIO;

* yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOSATENBCTB yTEPH).
B axTte 0 BBIOBITMHM (UKCHPYIOTCSI CBEICHHS 00 y4uyeOHMKaX, MCKIIOYAEMBIX TOJBKO IO OJHOM
NpUYMHE.
4.3. Crnucanue y4yeOHUKOB MPOBOAMTCS HE pPekKe OAHOTO pasza B rof. Ha kakaplii BUJ CIMCAaHUS
(«Berxuey, «YcrapeBiue Mo CoAEPKaHUIO», «YTepSHHBIC YUTATEIIMI») COCTABISETCS aKT B 2-X
9K3EMIUIAPax, KOTOPBIA MOJMUCHIBACTCS KOMUCCUEH U YTBEPXKAAeTCs AUPEKTOPOM MIKOJbL. OauH
SK3EMIUIIp aKTa XpaHUTCA B OuOnIMOTEKe, APYroi nepenaercs MOJ PaclucKy B OyXraiaTepuio,
KOTOpasi MPOU3BOJUT CIMCaHHE C OajlaHCa IIKOJbl YKAa3aHHOM B aKTe CTOMMOCTH y4eOHHUKOB.
CrucanHple 1O aKTy Y4YeOHMKH CHAIOTCS B COOTBETCTBYIOIIME OPraHU3allMM IO 3aroTOBKE
BTOPUYHOTO CHIPBS. JIGHBI'H OT cjaull y4eOHUKOB BHOCSTCSI HA PACUETHBIHN CUET IIKOJIBL
4.4. BpiObiTHE y4yeOHMKOB W3 (oHAa Oubmmorekn odopmisercss akToM 00 HCKIIOYEHUH U
OTpa)kaeTcs B KHHUI'€ CyMMapHOIO ydeTa, a Takke B KapTOTeKe ydeTra y4eOHHKOB. BriObITHE
y4eOHBIX MaTepHajIOB BPEMEHHOTO XPaHEHUS MPOU3BOIUTCS B KOHIIE KaJICHAAPHOTO I0/1a IO aKTy
C yKa3aHUEM NPUYUHBL: «MaTepuasl BpeMEHHOTO XPAaHEHHUSD).
4.5. AxThl Ha cnMcaHHe Y4eOHMKOB BU3HMPYIOTCSA YJI€HaMU KOMHUCCHM 10 COXPAHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIC AKTHI yTBEP)KIAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CnucaHHble 10 aKTy Y4YeOHHKM MOTYT OBITh HCIOJB30BaHbl [UI M3TOTOBJICHUS
IUIAKTUYECKOT0 MaTepHaia, JUIsl PecTaBpallMOHHBIX padOT WM MEepeAaroTCs OpraHMu3alUsiM IO
3arOTOBKE BTOPCHIPbs. YacTh y4eOHHMKOB, HAXOISIIUXCS B YJOBICTBOPHTEIHHOM COCTOSHUH,
MOCJIe CIUCAHUSI MOXKET BBIIABaThCs 00YYaIOMIMMCS JUTsl TOJTOTOBKH K SK3aMeHaM, Tepe1aBaThCs
B yueOHble KaOMHETHI UJIH UCIIOJIb30BaHbI Il PEMOHTA APYTUX yUeOHUKOB.
4.7. XpaHeHue CIMCaHHbIX Y4€OHHUKOB BMECTE C CHCTBYIOLUIMMHU 3aIIPEIIAeTCs.



5. Yder uToroB aBu:keHusi 0u0JAMOTEYHOT0 (POHIA

5.1. Utoru nBwxkeHus (HOHIOB MOABOIATCS B KHUTE CYMMapHOro yudera OMOIMOTeuHOro (oHIa
(Wmu pyroM perucTpe CyMMapHOTO yd4era, MPHUHITOM B OMONIHOTEKE) HA OCHOBAaHUM JAHHBIX
CYMMapHOFO yqua 0 HOCTYHJICHI/II/I u BBI6LITI/II/I IIOKYMCHTOB.

5.2. VToroBele JaHHBIE UMEIOT YEThIpe O00SA3aTEIbHBIX IMOKA3aTeNsl: COCTOSJIO HAa HAYalo Toja,
HOCTYHI/IJIO 3a rona, BBIGBIJIO 3a rog, COCTOMT Ha KOHCI Iroaa. I/ITOFOBBIG JAaHHBIC 110 BJIGKTPOHHBIM
CETEBBIM YJIaJIEHHBIM JOKYMEHTAaM TMPEJCTABISAIOTCS CIEIYIOIMMU TOKA3aTeNIsIMH yUETHBIX
€IMHUIL; COCTOSUIO HA Hayallo rojaa, oopMIICHO B IOCTYI B T€UEHHE IO/, AOCTYN MpeKpalieH B
TEUCHHE I'0/la, COCTOUT Ha KOHEI roa.

6. IIpoBepka HAJIMYHA JOKYMEHTOB OMOJIMOTEYHOr0 (poHAA

6.1. Ob6s3aTenbHas MHBEHTAPU3ALUS IPOBOJAUTCS B CIEAYIOMIMUX CITydasix:

* IIpH CMEHE MaTepUalIbHO OTBETCTBEHHOI'O JIUIIA;

*  TIpH BBIABICHHUHU (DAKTOB XUIICHUS WM MOPYH JOKYMEHTOB;

* B Clydyae CTUXMHHOrO O€NCTBHA, MOXKapa WIM APYTUX YpPE3BBIYAWHBIX CHUTYaIHH,

BBI3BAaHHBIX IKCTPEMAILHBIMHU YCIIOBHSIMU;

* 1npu nepenave ponga OUOIMOTEKH UM €€ YaCTH B apeHILy;

* TIpU PEOPraHU3AIMH U JIMKBUJIAIUH ONOIHOTEKH.
JUis poBeieHus! MPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHM3allii Ha3HAYAETCsl KOMHUCCHS,
B COCTaB KOMHUCCHU JIOJDKEH BXOAUTH MPEICTABUTEND OyXTalnTepu.
6.2. [IpoBepka (GoHza B IJIAHOBOM MOPSIJIKE OCYLIECTBISETCS OJMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHOa WJIM €r0 YacTH 3aBEpIIAECTCS COCTABJICHHEM akKTa O pe3yjbTaTax
MPOBE/ICHUS MPOBEPKU HATMYMUS JOKYMEHTOB ydueOHOro (OHJa M MPUWIOKEHHEM K HEMY CIIMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJICHHOW NpuunHe. B akre QUKCHPYIOTCS CBEICHHS O
KOJINYECTBE:

* JIOKYMEHTOB yueOHOro ()OHJa 10 JaHHBIM y4eTa;

* JIOKYMEHTOB, MMEIOIIUXCS B HAJIMYUH;

* JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJIE IO HEYCTaHOBICHHOM NPHYUHE.
B akte Taike ykaspIBalOTCS HOMEp M JlaTa akTa O MPOBEIEHUU MPEIbIAYIIed MPOBEpKU. AKT C
OPUIOKEHUEM  CIIMCKa JIOKYyMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTaHOBJICHHOH IpUYMHE,
MOJIUCHIBACTCA MpeceaTeNeM U YICHAMHU KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BBIABICHMHM B Tpolecce MpoBepKH (oHIA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMI] YOBITKM 110 HEIOCTaye CIUCHIBAIOTCS B
COOTBETCTBUH C ICUCTBYIOLINM 3aKOHOIATEIHCTBOM.

7. JleJonpou3BOACTBO B OPraHU3anMu yyera 0m0anorevynoro gponaa
7.1. Opranuzanus paboOTHI ¢ TOKYMEHTaMHU IO y4eTy OMOIroTeuHoro (hoHaa OCYLIECTBISETCS MO
MpaBUJIaM BEJEHUS AETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBISICTCS YyYeT, IMOAJIeKAT MOCTOSTHHOMY
XPaHEHUIO KaK JOKYMEHTbI CTpOroil ordetHocTd. IlocTOsSIHHO, 10 JMKBUAALMU OHOIMOTEKH,
XpaHATCS PETUCTPBl HHAMBUIYATBHOTO U CYMMAapHOTO yueTa JOKYMEHTOB OMOIMOTEeYHOTO (hoHIa
(perucTpanMoHHbIe KHUTH, UHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO Y4eTa, YYETHBIH KaTalor U
KaTaJjoru).
7.3. B cooTBeTCTBMM ¢ TMpaBUJIaMHM OPraHMU3ALMU TOCYJAPCTBEHHOIO apXHBHOTO Jiena
YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKM XPaHEHHS JIOKYMEHTOB, OOECHEeuMBAIONIMX Yy4YeT H
COXPaHHOCTH (DOHJIOB:

AJOKYMEHT NMOANMMCAH
QNEKTPOHHOW NOAMUCHIO
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